Code of Conduct for Principal

Frame policy and plan to execute vision and mission.

Be supportive to students and listen to the student ideas and
problems.

Perform the duties with honesty.

Encourage the teachers to reach their maximum potential.
Do not submit fraudulent request for re-imbursement, expenses
and pay.

Communicate to parents all the information that should be
revealed in the interest of students.

Execute any other qualitative and quantitative work for the
welfare of institution.

Maintain healthy information system between administrative
authority, teachers, non-teaching and students.

Maintain professional boundaries.

Do not make fake records and force others to do so.



Code of Conduct for Teachers

e Teaching learning experience must be in a creative and
innovative way.

o Avail their leaves with prior information to principal.

e Prepare for the topics before the class.

e Interact with the pupils in an appropriate manner.

e Provide the quality education to the students.

e (Collaborate with teaching and non-teaching staff.

e Interaction with parents for discussion on student’s
performance.

e Must follow the guidelines of institutions.

e Escape from all illegal activities.

e Motivate and guide the students for shaping their carrier.

e [mpartial with students.

e Maintains the dignity and decorum of post.

e Never get late to be in class.



Code of conduct for Non-teaching Staff
e Do not disclose the official information to unauthorised
individuals.
e Avoid unethical practices.
e (Co-Operate with Authorities of college and faculty members.
e Perform all duties and responsibilities with full dedication.
e Report on duty at least 15 minutes before the time.
e Do not involve in anti-social activity.
e Remain on duty during working hours.
¢ Do not misuse college funds and money.
e Follow the rules and regulation of the institutions.
* Avoid excess use of cell-phones during the working hours.

e Maintain honesty, integrity and fairness in all activities.
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